
Township of Nutley 
Outdoor Café 

Checklist 
 

• Complete the outdoor seating/café application cover page. Permits will only be issued 
after sign-offs by the Municipal Construction Official, Health Officer, Fire and Police 
Department. 

 
• Include a property survey with the application. 

 
• A description of the property that is intended to be used for expansion. E.g. parking lot, 

deck, sidewalk, public right-of-way. If the property to be used is not contiguous with the 
business, include the location and description of the property. 

 
• If the property intended to be used is not owned by the business owner, provide support 

to demonstrate that the business has the legal right to use the property. 
 

• If the intended property is owned by the Municipality, County or State, provide support 
to demonstrate that the business has a legal right to use the property.  The following must 
be provided to the County or State: 
 

o A description of the property to be used 
o General Liability coverage naming the County or State 
o An Indemnification Affidavit naming the County or State 
o A copy of the layout plan 

 
• Provide evidence of General Liability Insurance Policy naming the Township of Nutley 

and/or Essex County with the following minimum coverage limits: 
 

o Bodily injury: $300,000 each person, $1,000,000 each accident 
o Property damage: $300,000 each person, $1,000,000 each accident 

 
• If the business holds a current on premise retail consumption license and intends to serve 

alcoholic beverages in the designated outdoor area, a separate permit must be obtained 
from the State of New Jersey using the POSSE Online Licensing System (“POSSE”).  A 
separate permit fee of $75.00 is required with the application. The application once filed 
and approved by the State will require local certification by the Nutley Police Department 
and the Municipal Clerk before a permit will be issued by the State.  

 
• A signed indemnification agreement which fully indemnifies and holds harmless the 

Township of Nutley and/or the County of Essex from any claims arising from this 
extension of premises, as appropriate. 

 
• Provide an affidavit that affirms that the applicant has read and agrees to comply with 

Executive Order 150, Department of Health Executive Directive 20-014 and as 
appropriate the Department of Law and Public Safety, Division of Alcoholic Beverage 
Control Special Ruling for the Extension of Premises. 

 
• A layout plan of the proposed space to be used for outdoor seating that meets both 

local Ordinances and Covid -19 requirements. 



 
o Four sets of a proposed layout plan containing scaled drawings which clearly 

meets the following criteria: 
 

• A defined perimeter space to be used for outdoor seating. NOTE: The 
identified outdoor space must not contain doors or windows and shall be 
an open air space at all times to comply with Covid-19, when necessary. 
Awnings or outdoor umbrellas extending over the enclosure space are 
permitted but must conform to all existing regulations, including the 
municipal Sign Ordinance 
 

• Clear identification of the type of materials and location of all 
security/safety measures, inclusive of live plantings. 
 

• Number, type, color and location of all tables, chairs, umbrellas or other 
furnishings or fixtures. Tables location must comply with social distancing 
limitations and ensure that seats do not violate the 6 feet minimum 
distance in all directions. Generally, 10 feet between tables if seating is on 
all sides. 

 
• Type and location of any proposed outdoor lighting and fixtures. 

 
• Clearly marked location and a minimum of 4 feet of unobstructed 

pedestrian traversing areas permitting the free passage of pedestrian traffic 
around or through the designated area.  

 
• Location of any door leading from the eating establishment to the outdoor 

cafe. Doorways must be unobstructed at all times.  
 

• Location of the place where any food or drink is intended to be prepared. 
 

• Illustration of the enclosure or protective barrier separating the eating and 
serving area of the cafe from pedestrian traffic.  

 
• Location of all fire hydrants, parking meters, utility poles, benches, 

handicap ramps, street furniture, trees and any other fixtures permanently 
located on the sidewalk in front of the eating establishment or within 10 
feet thereof on either or any side. 

 
 
 

• An application fee shall be $100. TEMPORARILY WAIVED 
 
 



  
TToowwnnsshhiipp  ooff  NNuuttlleeyy,,  NNeeww  JJeerrsseeyy  

CODE ENFORCEMENT DEPARTMENT 
 

 
Application Cover Page for Outdoor & Sidewalk Cafes 

 
************************************************************************************************************************************************************ 
 
Site Location          Block _________ Lot _________ 
 
Property Owner            
 
Business Name            
 
Business Owner            
 
Contact Phone Number           
 
 
Dates café will be open           
 
Hours of Operation            
 
Number of Proposed Seats    Number of Proposed Tables     
 
  
 
              
Property Owner Signature    Applicant Signature 
 
****************************************************************************** 

TTOOWWNNSSHHIIPP  AAPPPPRROOVVAALL  
 
              
DAVID BERRY, Zoning Official    PAUL CAFONE, Fire Official  
 
 
              
THOMAS STRUMOLO, Police Chief   Health Inspector  
 
Notes: 
 
****************************************************************************** 
Please use the attached checklist when completing your application. Be sure to include the following with 
application: 
 
1. Application Fee made payable to the Township of Nutley for $100.00 – temporarily waived 
2. Complete all items required in the attached checklist 
3. Include 4 copies of the layout plan to scale (according to checklist) 
4. Hold harmless statement 
5. Copy of General Liability policy naming Township of Nutley 
6. Business Owner is responsible for County Approval if needed  (if establishment is on county road) 



USE OF OUTDOOR PREMISES AND 
HOLD HARMLESS AGREEMENT 

 
THIS AGREEMENT, made this ____ day of June 2020, by and between THE TOWNSHIP OF NUTLEY 
(hereinafter referred to as the “Township”) and __________________ (hereinafter referred to 
as “Business Owner”) in connection with premises known as ___________________ Nutley, New 
Jersey (hereinafter referred to as the “Premises”). 
 
 WHEREAS, the Business Owner has requested that the Township permit the Business 
Owner, located at __________________________ New Jersey (hereinafter referred to as the 
“Property”) to provide outdoor dining in accordance with the Governor Murphy’s Order number 
150 executed on June 3rd, 2020 which allows outdoor dining to begin on June 15, 2020; and 
 
 WHEREAS, the Business Owner will be required to complete the Township’s, County of 
Essex (if applicable) and NJ State Alcohol and Beverage Control (if applicable) necessary forms 
and applications and obtain all required inspections; and 
 

WHEREAS,  the Township will waive its permit fees and grant permission to the Business 
Owner to open for outdoor seating at the Premises under certain conditions as required by the 
Governor’s Order 150 and all local rules, regulations, ABC rules and County requirements ; and 
 

WHEREAS, the Business Owner is aware that if they are requesting,  from the Township 
and/or County, permission to set up tables for outdoor seating within the right of way of the 
Township or County, and the Township and County grants that permission, it would the 
responsibility, both physically and financially, of the Business Owner to take the necessary steps 
to make the areas safe for pedestrian and customer use; and 

 
WHEREAS, the Township and County must inspect and approve all requests for use of 

public properties or public right of ways; and  
 
WHEREAS,  the Business Owner acknowledges that the New Jersey Alcohol and Beverage 

Control has to approve any use related to alcohol for outdoor seating or an extension or 
expansion of an existing alcohol distribution license; and  

 
WHEREAS, the Business Owner acknowledges that the permission granted by the 

Township and/or County, in accordance with Order 150 is temporary in nature and will end either 
at the end of the State of Emergency, further declaration of the Governor or Federal authorities 
or terminated by the Township or the County of Essex, (if applicable); and 

 
WHEREAS, the Business Owner will provide proof of applicable insurance as required by 

the Township and County as indicated in the Township of Nutley’s Outdoor Café Checklist 
attached to this document; and  

 



WHEREAS, the Business Owner certifies and affirms by signing below that it will fully 
comply with the Governor’s Order 150 and all health and safety requirements of the local, county 
and state government; and 

 
WHEREAS, the Business Owner and his/her successors and/or assigns, agree to indemnify 

and hold harmless the Township and its officers, agents and employees for any loss, damage, 
expenses or liability directly or indirectly arising from or in connection with the permit and use 
requested by this document.  
  

IN WITNESS WHEREOF, I CERTIFY AND AFFIRM THAT I WILL COMPLY WITH ALL 
REQUIREMENTS OF THE TOWNSHIP, COUNTY AND THE GOVERNOR’S ORDER #150. 

 
 
      BUSINESS OWNER 
 

DATED:       _______________________ 
 



A. 

B. 

C. 

D. 

Township of Nutley, NJ
Thursday, January 2, 2020 

Chapter 700. Zoning 

Article VII. Use Regulations 

§ 700-41. Outdoor cafes and sidewalk cafes. 

The purpose of this section is to establish a procedure and authorize rules and 
regulations thereunder for the licensing of outdoor sidewalk cafes and outdoor cafes 
(hereinafter collectively called "cafes") in all business zones where restaurants are 
permitted. In any business zone in which restaurants are a prohibited use, such cafes 
are a prohibited use.

Definitions. For the purpose of this section, the following words shall have the 
meanings respectively ascribed in this subsection:

OUTDOOR CAFE
Any eating establishment where food and other refreshments are served out of 
doors directly on the side of or to the rear of any restaurant or other place of 
business where food and/or other refreshments are served.

OUTDOOR SIDEWALK CAFE
Any eating establishment where food and other refreshments are served out of 
doors directly in front of any restaurant or other place of business where food 
and/or other refreshments are served.

PUBLIC RIGHT-OF-WAY
Improved or unimproved public property dedicated or deeded to the Township for 
the purpose of providing vehicular, pedestrian and public use. That area 
immediately outside of and contiguous to any restaurant, cafe, cafeteria or place of 
business which is currently used or reserved for use by the public.

SIDEWALK
That area of the public right-of-way reserved for pedestrian traffic and designated 
by the construction of cement, brick paver or like material, and existing in varying 
degrees between the curb and the front line of the building housing an eating 
establishment.

It shall be unlawful for any person, firm, partnership, corporation, association or 
organization of any kind (hereinafter collectively referred to as "person") to create, 
establish, operate, maintain or otherwise be engaged in the business of conducting an 
outdoor sidewalk cafe or an outdoor cafe unless such person shall hold a currently 
valid license issued pursuant to the terms of this section.



E. 

F. 

(1) 

(2) 

(3) 

(4) 

(5) 

(a) 

A person may apply for a license to operate an outdoor sidewalk cafe if the cafe is 
directly in front of an existing restaurant, cafe, cafeteria or place of business where food 
and/or other refreshments are served. The outdoor sidewalk cafe may operate in the 
public right-of-way and on the sidewalk, provided that a minimum of four feet of 
unobstructed sidewalk remains available for pedestrian traffic around or through such 
cafe. No food or drinks served at such cafe shall be prepared or stored other than in 
the interior of the eating establishment. The term "directly in front of" shall confine the 
cafe to the area represented by an extension of each side of the store occupied by the 
eating establishment projected directly to the curbline immediately in front thereof.

A person may apply for a license to operate an outdoor cafe if the cafe is not directly in 
front of an existing restaurant or other place of business where food and/or other 
refreshments are served, but is directly to the side of or in the rear of said 
establishment. The outdoor cafe may not operate in the public right-of-way unless the 
public right-of-way is strictly and solely for pedestrian use. If the public right-of-way 
includes a sidewalk, a minimum of four feet of unobstructed sidewalk must remain 
available for pedestrian traffic around or through such cafe. No food or drinks served at 
such cafe shall be prepared or stored other than in the interior of the eating 
establishment.

Application for the license required hereunder shall be made to the Construction Code 
Official and shall be signed by the applicant. The application shall contain the following 
information:

The name, residence address and telephone number of each individual, owner, 
partner or, if a domestic corporation, the names, residence addresses and 
telephone numbers of the directors and officers owning a 10% or greater interest in 
the corporation and the chief operating executive of the corporation, and, if a 
nondomestic corporation, the name, residence address and telephone number of 
the managing officer for service of process within the State of New Jersey and a 
copy of the qualification of said nondomestic corporation to conduct business in 
the State of New Jersey.

A copy of the trade, corporate, business or fictitious name in which the applicant 
intends to do business pursuant to this section.

The address and description of each place where the applicant intends to establish 
or operate an outdoor cafe or sidewalk cafe.

The name and address of the person owning the premises, if other than the 
applicant, and the consent of the owner of the premises to the application.

Layout plan.

Three sets of a proposed layout plan containing scaled drawings clearly 
illustrating the number, type of materials, color and location of all tables, 
chairs, umbrellas or other furnishings or fixtures intended to be located in the 
cafe. The perimeter of the cafe shall be defined and set off by an enclosure, 
which may include live plantings. The enclosure shall define the perimeter of 
the area to be used as a cafe and shall separate it from the pedestrians 
traversing the adjacent sidewalk. The enclosure shall not contain doors or 
windows and shall be open at all times to the air from a height of not more 
than three feet. Awnings or outdoor umbrellas extending over the enclosure 



[1]

(b) 

[1] 

[2] 

[3] 

[4] 

[5] 

[6] 

[7] 

G. 

H. 

I. 

J. 

K. 

are permitted but must conform to all existing regulations, including the 
municipal Sign Ordinance.[1]

Editor's Note: See Art. XII, Signs. 

The scaled drawings shall also illustrate the following:

The location of any doors leading from the eating establishment to the 
cafe. No such doors may be obstructed in any manner.

The number of feet and location of unobstructed space permitting free 
passage of pedestrian traffic around or through the cafe.

The location of the place where any food or drink is intended to be 
prepared.

An illustration of the enclosure or protective barrier separating the eating 
and serving area of the cafe from pedestrian traffic.

The location of all fire hydrants, parking meters, utility poles, benches, 
handicap ramps, street furniture, trees and any other fixtures permanently 
located on the sidewalk in front of the eating establishment or within 10 
feet thereof on either or any side.

The type and location of any proposed outdoor lighting and fixtures.

An application fee shall be $100.

The Construction Code Official will review the application for completeness and 
compliance with the terms of this section. If the application is complete, the 
Construction Code Official will act upon the same within 10 business days of the 
submittal of the application or within 10 business days after the application becomes 
complete. If the application is not complete, the Construction Code Official will so notify 
the applicant within 10 business days of the submission and specifically detail the 
areas in which the application lacks compliance with the requirements of this section.

If the application complies with this section, the Construction Code Official shall issue a 
license strictly subject to the terms and conditions of this section.

The license is personal to the applicant, and any change or transfer of ownership of the 
cafe shall terminate the license and shall require new application and a new license in 
conformance with all of the requirements of this section.

Acceptance of the license by the applicant shall operate as a consent to the health, fire, 
police and Building Officials of the Township to inspect the cafe and eating 
establishment for continued compliance with the terms and conditions of this section 
and any federal, state, county or local law, regulation or ordinance, including, but not 
limited to, municipal parking requirements.

No license required by this section shall be granted to any person to operate a cafe 
until such person shall have filed with the Construction Code Official a statement 
agreeing to indemnify and hold harmless the Township of Nutley, its agents, servants, 
representatives or employees from any or all claims, damages, judgment costs or 
expenses, including attorney fees, which they or any of them may incur or be required 
to pay because of any personal injury, including death, or property damage suffered by 



L. 

(1) 

(a) 

[1] 

[2] 

(b) 

[1] 

[2] 

(2) 

M. 

N. 

any person or persons as a result of or related in any way to the operation and 
maintenance of the cafe for which the license is issued.

Liability insurance requirement.

No license required by this section shall be granted to any person to operate a 
cafe until such person shall have first filed with the Construction Code Official a 
comprehensive general liability policy issued to such person by a public liability 
insurance company authorized to do business in the State of New Jersey affording 
the coverage set forth below in the amounts specified. Such insurance policy shall 
name the Township of Nutley, Nutley, New Jersey 07110, its agents, officers, 
servants, representatives and employees as additional insureds with respect to the 
operation and maintenance of the cafe in the following amounts:

Bodily injury.

Each person: $300,000.

Each accident: $1,000,000.

Property damage.

Each person: $300,000.

Each accident: $1,000,000.

The insurance coverage required by this subsection shall at all times be 
maintained for the full amount. The policy of insurance required by this subsection 
to be filed with the Construction Code Official shall contain a clause obligating the 
company issuing the same to give not less than 30 days' written notice to the 
Township Clerk before cancellation or amendments of any of the terms thereof. 
Notice of cancellation shall not relieve the company issuing such policy of liability 
for any injury or claim arising before the cancellation becomes effective. The 
cancellation of any such policy shall have the immediate effect of suspending the 
license of such person to operate the cafe covered thereby until a new policy 
complying with the provisions of this section is filed with the Construction Code 
Official and a letter in writing confirming the new effective date of the license is 
issued by the Construction Code Official.

Every insurance policy required hereunder shall contain a provision for continuing 
liability thereunder to the full amount thereof notwithstanding any recovery thereon, that 
the liability of the insured shall not be affected by the insolvency or the bankruptcy of 
the insured and that until the policy is canceled the insurance company will not be 
relieved from liability on account of nonpayment of premium or of any act or omission 
by the named insured. Such policy of insurance shall be further conditioned for the 
payment of any and all judgments up to the limits of such policy.

No license required by this section shall be granted to any person to operate a cafe 
until such person shall have filed with the Construction Code Official any written 
approvals which may be required from the County of Essex and State of New Jersey. If 
the establishment is located on a county or state road, the Construction Code Official 
shall presume that the approvals of the respective governmental entities are required. If 
the entity declines to take a position on the application, the applicant must produce a 
letter from the entity so indicating.



O. 

P. 

Q. 

R. 

S. 

[2]

T. 

U. 

V. 

W. 

X. 

Revocation or suspension of license. Any license issued hereunder is issued solely as 
a revocable license, which shall be subject to revocation or suspension by the Code 
Enforcement Official for failure of any licensee to comply with this section or for 
violation of any other applicable federal, state, county or municipal law, regulation or 
ordinance. Any license issued hereunder is issued upon the express understanding that 
the licensee obtains no property right thereunder nor any interest in the continuation of 
said license.

It shall be unlawful for any person to operate a cafe after the suspension or termination 
of the applicable license.

Each licensee is responsible for keeping the area of the cafe and the adjacent walks 
and streets free and clear of any debris or litter occasioned by the cafe. Areas must be 
cleaned as needed and at the time that business is closed and at the beginning of each 
business day, but not later than 9:00 a.m.

No vending machines of any kind are permitted on the exterior of any building 
operating a cafe.

Signs. No signs shall be permitted in the area of the cafe except signs on awnings and 
umbrellas which comply with the Sign Ordinance of the Code of the Township.[2] Any 
language, logos, pictures or other expressions contained on awnings or umbrellas are 
strictly prohibited.

Editor's Note: See Art. XII, Signs.

In addition to the powers of suspension or revocation as set forth above, the Township 
reserves the right to modify, suspend or revoke any license on 10 days' written notice if 
the Township determines that pedestrian traffic is, in fact, impeded or made unsafe 
because of the operation of the cafe or because of any other safety issue which the 
Township determines adversely affects the Township because of such operation. The 
license may also be suspended or revoked on 10 days' written notice in the event that 
the Township determines that it is necessary to utilize the area or any part thereof for 
the maintenance or installation of underground utilities. In the event of an emergency, 
which emergency is certified by the Director of Public Safety, the license may be 
suspended or revoked without notice.

If the applicant is the holder of an alcoholic beverage control license pursuant to the 
laws of the State of New Jersey, it shall be the applicant's responsibility to cause the 
alcohol beverage control license to be amended to include the premises utilized for 
cafe purposes in order to serve alcoholic beverages therein.

Cafes shall be permitted to operate throughout the calendar year.

Application for a license renewal can be accomplished on an expedited basis by the 
applicant submitting a renewal application to the Construction Code Official, 
accompanied by the required licensing fee. The application shall contain a sworn 
statement by the applicant that the ownership, name and layout of the cafe is the same 
as set forth in the original application, and the applicant is aware that any false 
information submitted in the original or renewal application shall be cause for 
immediate revocation of the license. The renewal application may also contain such 
other information as the Code Enforcement Office may require.



Y. 

Z. 

AA. 

BB. 

No tables, chairs or other equipment used in the cafe shall be attached, chained or in 
any manner affixed to any tree, post, sign, curb or sidewalk or property of the Township 
of Nutley within or near the licensed area.

The licensee agrees that after the end of the license period, or in the event that the 
license is temporarily or permanently suspended or revoked, the licensee will, at its 
own cost and expense, vacate the sidewalk space and promptly remove any property 
placed thereon. Failure to do so on five days' written notice shall grant to the Township 
the right to remove any property on the sidewalk, and the licensee agrees to reimburse 
the Township for the cost of removing and storing the same.

The licensee shall not direct nor permit to be directed to or from the area occupied by 
the cafe any bell, chime, siren, whistle, loudspeaker, public address system, radio, 
sound amplifier or similar device.

No cafe shall open for business prior to 7:00 a.m. nor remain open for business after 
11:00 p.m. All persons occupying the cafe are required to vacate the cafe no later than 
11:30 p.m.

Table service is required.
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